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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: S11
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Bonnie Duecker
	SUPERVISOR'S CLASS: Water Services Supervisor
	personnel analyst: JCM for Donna Aguilar
	personnel date: 08/27/2012
	PERCENT OF TIME: 










55%








20%






15%
	activity: POSITION SUMMARY
Under general direction of the Water Services Supervisor, supervises staff in the Water Operations section.  May perform administrative tasks in SAP such as time reports, program reports, requisitioning, work order notifications and other SAP functions.  Provides support to the Planner/Scheduler function.   

ESSENTIAL FUNCTIONS
This position requires that the incumbent work cooperatively with others, adjust priorities based on operational needs, maintain regular, consistent, predictable attendance, and exercise good judgment.  The specific essential duties are:

Plans, schedules, supervises, and coordinates the activities of the Santa Ana Division Water Operations Section at Mojave, Devil Canyon, and East Branch Extension.  Implements policies and procedures for the orderly operation of storage, transportation and distribution facilities of the most southerly portion of the State Water Project.  Supervises the gathering and compilation of hydrographic, hydrological, hydraulic data.  Analyzes results of collected data and prepares reports from them.  Supervises the collection of inflow data for the Santa Ana Division reservoirs, including the development and maintenance of rating curves and stream flow parameters for gauging stations.

Directs and supervises the surveillance and daily inspections of the aqueduct system, Silverwood, and Perris Dams, the Santa Ana, and Mojave Siphon Pipeline.  This includes hydraulic equipment operation and water flow adjustments.  Reviews outage requests and clearance.  Directs and assists the staff in accomplishing the required switching in accordance with OP2.  Insures accurate and timely return to service.  Incumbent will be required to operate automotive vehicles on public roadways, travel to remote areas.

Communicates directly with water contractors as to day-to-day operations, scheduling and problems.  Is required to represent the Department in dealings with parties who have vested 
	classification: Water Resources Engr Associate (Supervisor)
	appointee: Vacant
	dwr position number:  2630-3046-58x
	sap personnel no: 
	sap position number: 50002612
	division: O&M, SFD, Operations
	mcr: 1
	percent 2: 


5%





5%
	activity2: interests in natural waters passing through project reservoirs.  Prepares written correspondence to document discussions and scheduling problems.  

Directs and supervises difficult inspections (including emergency earthquake reaction) of structures such as culverts, bridges, check structures, gates, embankments, operating computers and mechanical features of the project conveyance system.  Has the authority to diagnose and take immediate, independent action to keep systems in operations.

OTHER RESPONSIBILITIES
Conducts weekly Safety Meetings and implements Safety Policies and Procedures for the Water Operations Section.  Must be trained in all mission critical safe work practices.  May act for the Water Services Supervisor in his absences.  

Must have a valid California Class C license as incumbent will be required to operate automotive vehicles on public roadways, travel to remote areas within the field division is necessary to perform the requirements of this position.

SPECIAL REQUIREMENTS
Physical requirements:  Strength and ability to move a minimum of 50 lbs.; strength and endurance to perform a current meter measurement by wading or bridge crane; ability to ascend/descend stairs; climb 80 foot ladders, enter and exit manholes and meter vaults while carrying small tools; open/close tight valves; ability to bend and stoop in the performance of duties; ascend/descend aqueduct slopes, dam faces, and embankments during inspections.

Required to attend the Division's OP-2 class and be certified as a worker and/or switch person, in compliance with State Water Project regulations.
      
Overtime may be required, based on work needs.  Must be willing to work irregular hours during emergencies. 

This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.

Utilize other SAP applications if required.



	supervisor name: Bonnie Duecker
	employee name: Vacant


